

















2010 SPRING CLASSES

SEC# HOUR DAY INSTRUCTOR LOCATION

SEC# HOUR DAY INSTRUCTOR LOCATION

ADMINISTRATION OF JUSTICE 067

COMMUNITY RELATIONS I (UC:CSU)
DESCRIPTION: This course offers an in-depth exploration of the roles of
Administration of Justice practitioners and their agencies. Through interaction
and study, students become aware of the interrelationships and role expectations
among the various agencies and the public. Primary emphasis is placed upon
the professional image of the Justice Administration system, and the development
of positive relationships between members of the system and the public.

3.00 UNITS

8006  3:15 hrs/wk TBA G.G. YAN ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

ACT: ACCELERATED COLLEGE TRANSFER (open to all students)

4944  8:00-10:05 MW STAFF AT A228

AND  1:00- 4:15 Sat. STAFF AT A228
(8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 80 - 83 for ACT detailed information.)

ADMINISTRATION OF JUSTICE 075 3.00 UNITS

INTRODUCTION TO CORRECTIONS (CSU)
DESCRIPTION: This basic course deals with the nature of correctional work;
aims and objectives of Correctional Administration; probation and practices; skills
knowledge and attitudes required for employment in this field; types of institutions
and services; and career opportunities.
0160 11:10-12:35 TTh G.G. YAN AT A218
ADMINISTRATION OF JUSTICE 309
CORRECTIONAL INTERVIEWING
AND COUNSELING (CSU)
DESCRIPTION: This is course provides an overview of the techniques in
counseling and interviewing available to practitioners in corrections. Students
will learn the use of appropriate techniques and theories in confidence building,
which may be used by correctional employees in interviews and counseling. This
is a basic course for students planning to enter, or already employed within the
Correctional Science field.

3.00 UNITS

POLITICAL SCIENCE

Behavioral & Social Sciences Division
Charles Stapleton, Chairperson

POLITICAL SCIENCE 001 3.00 UNITS
THE GOVERNMENT OF THE UNITED STATES (UC:CSU)
DESCRIPTION: This course studies the United States political system: theory,
structure, functions of national, state and local government. Meets U.S.

Constitution requirement.

1734 8:.00- 9:25 TTh O.L. SHEWFELT AT A228
1738 9:35-11:00 MW B. LACYDAVIS FA 306
1740  9:35-11:00 TTh R.L. PATTERSON CE 201
1742 11:10-12:35 MW J.D. RUEBENSAAL CE 202
1744 1:10-2:25 TTh E. PIKEN NAGLER AT A205
1746 1:00- 2:25 MW J.D. RUEBENSAAL CE 201
4734  6:45-10:00 M M.L. GRAHAM CE 219
4736  6:45-10:00 T K.E. DAVIS AT A210
8164  3:15 hrs/wk TBA R.L. PATTERSON ONLINE
8130  6:30 hrs/wk TBA S. KHOROOSHI ONLINE
(Section #8130 is an 8 Week Class - Starts 2/8/2010, Ends 4/10/2010)
8131  6:30 hrs/wk TBA S. KHOROOSHI ONLINE
(Section #8131 is an 8 Week Class - Starts 2/8/2010, Ends 4/10/2010)
8075  6:30 hrs/wk TBA S. KHOROOSHI ONLINE
(Section #8075 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
8132 6:30 hrs/wk TBA S. KHOROOSHI ONLINE
(Section #8132 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
8165  6:30 hrs/wk TBA S. KHOROOSHI ONLINE

(Section #8165 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

8007 3:15 hrs/wk TBA G.G. YAN ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

ADMINISTRATION OF JUSTICE 321

P.C. 832 ARREST COURSE (RPT 3)
DESCRIPTION: This course covers information regarding powers of arrest,
search and seizure for peace officers with limited powers. When certified, this
course satisfies the curriculum requirements for Peace Officer Standards and
Training P.C. 832 Arrest Course and by the Board of Corrections, Standards and
Training for Corrections.

0175  7:00- 3:50 Sat. STAFF Cl0
AND  7:00 - 3:50 Sat. STAFF GYM
(5 Week Class - Starts 2/27/2010, Ends 3/27/2010)

Students should meet in C10 on the first day of class.

2.00 UNITS

ADMINISTRATION OF JUSTICE 931

COOPERATIVE EDUCATION -

ADMINISTRATION OF JUSTICE (RPT 3)
DESCRIPTION: A program of on-the-job-learning experience for students
employed in a job not related to your major.

9116  9:00-12:30 Sat. J.B. WILLIAMS c7
(Section #9116 is a 14 Week Class - Starts 3/1/2010, Ends 6/7/2010)

3.00 UNITS

WEEKEND COLLEGE
8428  8:00-10:25 Sat. E. GONZALES CE 205
AND  11:00- 1:25 Sat. E. GONZALES CE 205
AND  4:00 hrs/wk TBA E. GONZALES ONLINE

(6 Week Class - Starts 2/20/2010, Ends 3/27/2010)
(See pages 101 - 102 for Weekend College detailed information.)

POLITICAL SCIENCE 002

MODERN WORLD GOVERNMENTS (UC:CSU)
NOTE: This course is only offered during the fall semester. DESCRIPTION:
A comparative study of major European governments in terms of their political
structures, interactions, ideologies, and social habits. Emphasis is placed on the
governments of Great Britain, France, Germany, and Russia.

3.00 UNITS

ACT: ACCELERATED COLLEGE TRANSFER (open to all students)

4936  8:00-10:05 Mw J.D. RUEBENSAAL AT A214
AND  1:00- 4:15 Sat. J.D. RUEBENSAAL AT A214
(8 Week Class - Starts 4/12/2010, Ends 6/5/2010)

(See pages 80 - 83 for ACT detailed information.)

POLITICAL SCIENCE 007 3.00 UNITS

CONTEMPORARY WORLD AFFAIRS (UC:CSU) (RPT 1)
NOTE: This class is only offered in the spring semester. DESCRIPTION: This
course surveys the factors involved in international relations today. Emphasis is
placed on providing the student with a framework for the analysis of world affairs.
1749 9:35-11:00 TTh O.L. SHEWFELT AT A228
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SEC# HOUR DAY INSTRUCTOR LOCATION

POLITICAL SCIENCE 014 3.00 UNITS
GOVERNMENT AND POLITICS IN THE MIDDLE EAST
(Csu)
DESCRIPTION: This course surveys the culture, history, and resources of the
countries in the region and their relationship with each other and with Western
World.

8196  3:15 hrs/wk TBA S. KHOROOSHI ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

PSYCHOLOGY

Behavioral & Social Sciences Division
Charles Stapleton, Chairperson

PSYCHOLOGY 001

GENERAL PSYCHOLOGY I (UC:CSU)
DESCRIPTION: The course presents a survey of scientific theories, research and
findings in behavior, including such topics as personality, perception, memory,
motivation, emotion, learning, intelligence, consciousness, thinking, human
relationships, abnormal behavior, and an overview of what psychologists do.

3.00 UNITS

1752 8:00- 9:25 MW V. CAMPBELL D 104
1760  9:35-11:00 MW JW.LEE D 104
1761 9:35-11:00 TTh L.M. JOHANSEN D 104
1762 11:10-12:35 MW JW.LEE D 104
1764  11:10-12:35 TTh JW.LEE D 104
1766 1:00 - 2:25 MW C.J. CANALES D 104
1768 1:00- 2:25 TTh JW.LEE D 104
4752 5:110- 6:35 Mw A.P. CAMPLONE D 104
4754  6:45-10:00 T STAFF D 106
4756  6:45-10:00 w L.C. CAIN D 104
8079  3:15 hrs/wk TBA C.J. CANALES ONLINE
8142 3:15 hrs/wk TBA M.L. WALBRIDGE ONLINE
8143 3:15 hrs/wk TBA C.J. CANALES ONLINE
8078  6:30 hrs/wk TBA STAFF ONLINE

(Section #8078 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

WEEKEND COLLEGE

8429  8:00-10:25 Sat. A. KHASKY CE 202
AND  11:00- 1:25 Sat. A. KHASKY CE 202
AND  4:00 hrs/wk TBA A. KHASKY ONLINE

(6 Week Class - Starts 2/20/2010, Ends 3/27/2010)
(See pages 101 - 102 for Weekend College detailed information.)

PSYCHOLOGY 002
GENERAL PSYCHOLOGY II (UC:CSU)
PREREQUISITE: Psychology 1. DESCRIPTION: This course examines behavior
from a biological, physiological approach. A detailed examination of the anatomy
and physiology of the neuron and brain is provided, including the central,
peripheral and autonomic nervous systems. Sensory systems are presented,
including vision, audition and somato-sensory. A biopsychological perspective
is taken to study motivation, emotion, language, sleep, consciousness, sexual
behavior, and mental illness.
1769  9:35-11:00 TTh
4769  6:45-10:00 w

3.00 UNITS

J.R. MARKS D105
A.P. CAMPLONE D105
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SEC# HOUR DAY INSTRUCTOR LOCATION

PSYCHOLOGY 013
SOCIAL PSYCHOLOGY (UC:CSU)
DESCRIPTION: Studies individual behavior as it affects others and as it is
affected by others. Main topics include: Aggression, Attitudes, Discrimination

and Prejudice, Conformity Compliance, and Obedience, Group Behavior,
Interpersonal Relationships, Persuasion, Prosocial Behavior, “The Self’, and
Social Cognition.

1771 11:10-12:35 MW

3.00 UNITS

C.J. CANALES D105

PSYCHOLOGY 014

ABNORMAL PSYCHOLOGY (UC:CSU)
DESCRIPTION: This course deals with maladaptive or abnormal behavior
of human beings. Topics covered include history of abnormal psychology,
classifications, clinical frameworks, causal factors, treatment and outcomes of
mental iliness, assessment utilizing the DSM-1V, therapy, and prevention. Major
categories of mental disorders are presented including mood, anxiety, stress,
somatoform, dissociative, psychosexual, personality, and schizophrenia.

3.00 UNITS

1770 11:10-12:35 TTh J.R. MARKS D 105
4770  6:45-10:00 T J.W. LEE D 104
8080  3:15 hrs/wk TBA STAFF ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

PSYCHOLOGY 041 3.00 UNITS
LIFE-SPAN PSYCHOLOGY: FROM INFANCY TO OLD AGE
(Uc:Ccsu)
DESCRIPTION: This course presents the psychological development of the
person from the prenatal stage through old age and death. Emphasis is placed
on theories and their application to the behavioral, cognitive, social, and
interconnectedness of all stages of life.

1772 9:35-11:00 TTh JW.LEE D 106
4772 6:45-10:00 Th R.H. IRVIN D 104
8157 3:15 hrs/wk TBA M.L. WALBRIDGE ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

PSYCHOLOGY 043

PRINCIPLES OF GROUP DYNAMICS | (CSU)
DESCRIPTION: Using the class as a group, principles of group dynamics are
studied from both experiential and theoretical perspectives. Related topics
include historical developments, dynamics, leadership, diversity, assessment,
treatment, and practice in a group situation.
4773 6:45-10:00 M

3.00 UNITS

C.J. CANALES D 104

PSYCHOLOGY 052 3.00 UNITS
PSYCHOLOGICAL ASPECTS OF HUMAN SEXUALITY
(Uc:Ccsu)

DESCRIPTION: Students learn the psychological, physiological, and social

aspects of sexuality. Information and studies of the sexual response, sexual

myths, and sexual variations help the student achieve an understanding of his or
her own unique sexuality.

4774  6:45-10:00 Th G.B. WHITE D105
PSYCHOLOGY 064 3.00 UNITS
INTRODUCTION TO ALCOHOL AND DRUG ABUSE (CSU)

NOTE: This class is offered during the day in the Fall semester and evening in the

Spring semester. DESCRIPTION: This course is an introduction to the physiology

and psychopharmacology of drugs and alcohol, theories of addiction, a historical

overview of treatment, drug classifications, social policy and drug abuse, and
issues of relapse, rehabilitation and recovery.

4775  6:45-10:00 T G.B. WHITE D105



2010 SPRING CLASSES

SEC# HOUR DAY INSTRUCTOR LOCATION

SEC# HOUR DAY INSTRUCTOR LOCATION

PSYCHOLOGY 065 3.00 UNITS
CHEMICAL DEPENDENCY: INTERVENTION, TREATMENT
AND RECOVERY (CSU)
NOTE: This class is offered during the evening in the Fall semester and daytime
in the Spring semester. DESCRIPTION: An introduction to the treatment and
recovery from drug/ alcohol addiction, including physiology of addiction, criteria
of addiction, and different treatment modalities with an emphasis on family and
different populations. Other aspects include models of recovery, rehabilitation,
relapse and aftercare.
1776 1:00- 2:25 MW C. BLOOM D 105

PSYCHOLOGY 067 3.00 UNITS
COUNSELING TECHNIQUES FOR THE
CHEMICALLY ADDICTED (CSU)
PREREQUISITE: Psychology 64 and 65. NOTE: This course is offered in
alternating semesters with Psychology 63. Psychology 67is offered in Spring
and Psychology 63 is offered in Fall. DESCRIPTION: This course emphasizes
counseling techniques for the chemically addicted. Major elements include ethics
and confidentiality, interview an assessment techniques, observation and listening
skills, dual diagnosis, crisis intervention and documentation processes.
4777  6:45-10:00 Th B.J. REINAUER D 106

PSYCHOLOGY 068 3.00 UNITS
BIOPSYCHOLOGY OF CHEMICAL DEPENDENCY: DRUGS,
BEHAVIOR& HEALTH (CSU)
PREREQUISITE: Psychology 64. DESCRIPTION: This course offers
comprehensive instruction on the pharmacological and behavioral effects of all
major categories of both legal and illegal psychoactive substances, including
an overview of contemporary and historical drug regulation and abuse, and a
detailed review of the nervous system.
4778  6:45-10:00 w B.J. REINAUER D 106

PSYCHOLOGY 084 3.00 UNITS

FIELDWORK I, DRUG/ALCOHOL (CSU)
PREREQUISITES: Psychology 63, 64, 65 and 67. NOTE: Class meets one
hour per week and fieldwork is six hours per week. Students must provide their
own transportation to the fieldwork site. DESCRIPTION: This is the first of two
required internship classes in the Drug/Alcohol Studies program. It provides
observation and interaction opportunities with clients and counselors at provider
clinics.

4779 5:110- 6:15 M C.J. CANALES CE 202
AND  6:30 hrs/wk TBA C.J. CANALES WORK SITE
PSYCHOLOGY 085 3.00 UNITS

FIELDWORK 11, DRUG/ALCOHOL (CSU)
PREREQUISITE: Psychology 84. NOTE: Class meets one hour per week and
fieldwork is six hours per week. Students must provide their own transportation to
the fieldwork site. DESCRIPTION: This is the second of two required internship
classes in the Drug/Alcohol Studies program. It provides observation and
interaction opportunities with clients and counselors at provider clinics.

4776 5:10- 6:15 M C.J. CANALES CE 202
AND  6:30 hrs/wk TBA C.J. CANALES WORK SITE
PSYCHOLOGY 087 0.50 UNITS

FIELDWORK IIA,

ALCOHOL/DRUG STUDIES (UC:CSU) (RPT 1)
DESCRIPTION: This course must be taken concurrently with Psychology 84. It
satisfies the increase in fieldwork hours mandated by CAADE and adds two hours
per week to the field work time for Psychology 84.

4780  5:10- 6:15 M C.J. CANALES CE 202

PSYCHOLOGY 088 0.50 UNITS

FIELDWORK 1IB,

ALCOHOL/DRUG STUDIES (UC:CSU) (RPT 1)
DESCRIPTION: This course must be taken concurrently with Psychology 85. It
satisfies the increase in fieldwork hours mandated by CAADE and adds two hours
per week to the field work time for Psychology 85.

4781  5:110- 6:15 M C.J. CANALES CE 202

REAL ESTATE

Business Division
Vanita Nicholas, Chairperson

REAL ESTATE 001 3.00 UNITS
REAL ESTATE PRINCIPLES (CSU)

NOTE: Required for salesperson’s license. DESCRIPTION: This beginning
course in real estate fundamentals is required for the real estate salesperson’s
and broker’s license and is highly recommended as a foundation course in real
estate. Real estate economics, terminology and definitions, real estate law,
ownership rights, real estate investment and career opportunities, as well as other
subjects vital to a basic understanding of real estate are covered.

8163 6:30 hrs/wk TBA L.J. HOWELL ONLINE
(8 Week Class - Starts 2/8/2010, Ends 4/10/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

WEEKEND COLLEGE
8496  8:00-10:25 Sun. A.E. PORTER CE 204
AND 11:00 - 1:25 Sun. A.E. PORTER CE 204
AND 4:00 hrs/wk TBA A.E. PORTER ONLINE

(6 Week Class - Starts 4/18/2010, Ends 5/23/2010)
(See pages 101 - 102 for Weekend College detailed information.)

REAL ESTATE 003 3.00 UNITS
REAL ESTATE PRACTICE (CSU)

DESCRIPTION: This course covers the day-to-day activities of the real estate
brokerage business from the viewpoint of both the owner and the sales staff. It
gives practical training in such topics as: time management, human relations,
client psychology, financing, leasing, appraising and property management. The
course is required for those seeking sales and California broker’s license.

8138  6:30 hrs/wk TBA C. STAPLETON ONLINE
(Section #8138 is an 8 Week Class - Starts 2/8/2010, Ends 4/10/2010)
8200 7:25 hrs/wk TBA K.L. SMITH ONLINE

(Section #8200 is a 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

REAL ESTATE 004 3.00 UNITS
REAL ESTATE OFFICE ADMINISTRATION (CSU)
NOTE: This class may be used as an elective toward the California salesperson’s
license. DESCRIPTION: Topics presented in this course include management,
leadership, communications, staffing real estate market analysis finance and
other topics pertinent to the successful operation of a real estate office.

8167  3:15 hrs/wk TBA FM. YOUNG ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

REAL ESTATE 005 3.00 UNITS
LEGAL ASPECTS OF REAL ESTATE | (CSU)
NOTE: Required for broker’s license, elective for obtaining salesperson’s license.
DESCRIPTION: This course covers in detail the principles of property ownership
and management, with special emphasis on the law as it applies to community
property, conveyances, deeds, trust deeds, leases, brokerage activities, liens,
homesteads, wills, estates and taxes.
8140  3:15 hrs/wk TBA J. CARTER ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)
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Despite her success as a real estate broker for the last \

20 years, recent West graduate Deborah Wiley believed
earning her degree would benefit her both personally
and professionally.

DEBORAH WILEY:
Realtor

“It had always been in the back of
my head that | didn’t finish school.
Getting a degree was that one last
piece of the puzzle,” said Deborah.

Wiley began at West just seeking recreation, not educa-
tion. She enrolled in an exercise class. But then saw how
West’s atmosphere could be very conducive to learning.

I noticed everyone studying, walking around with books,
and they all seemed to be so happy,” Deborah said. “So
I checked how many units | had at my previous college,
and decided to finish my A.A. at West.”

In the classroom, Deborah found herself learning skills
that she never expected to cross over to her already
prosperous career. During her storytelling class [Speech
135], she had to memorize and recite several stories to
the class each night, strengthening her communication
skills and helping her be more cognizant of body lan-
guage.

“Explaining a house is like telling a big story - you have
to know just how much to give away, and how much to
hold back to build anticipation,” explained Deborah.

At her graduation last Spring, she was pleasantly
surprised at the large number of family, friends, and co-
workers that showed up to share in her achievement.

“Around the office, people say they notice a surge of
confidence in me. | went to a meeting yesterday and

my hand was always up. It’s a matter of having the right
attitude and getting out there,” said Deborah.

The greatest impact that graduating from West brought
to her life, concluded Deborah, was not the extra skills,

SEC# HOUR DAY INSTRUCTOR LOCATION

REAL ESTATE 007

REAL ESTATE FINANCE I (CSU)
NOTE: Required for broker’s license; elective for obtaining salesperson’s license.
DESCRIPTION: Forms and sources of financing property, construction and
permanent financing are studied.
4792  6:45-10:00 T D. PILLER CE 204

3.00 UNITS

8166  3:15 hrs/wk TBA G.E. GIVHAN ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

REAL ESTATE 009

REAL ESTATE APPRAISAL | (CSU)
DESCRIPTION: This basic appraisal course studies the theory, principles and
methods used in the valuation of residential, commercial and industrial properties.

3.00 UNITS

8139 3:15 hrs/wk TBA J. RATKOVICH ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

REAL ESTATE 010

REAL ESTATE APPRAISAL Il (CSU)
PREREQUISITE: Real Estate 9. DESCRIPTION: This advanced appraisal
course features a brief review of the theory, principles and methods used in the
valuation of residential, commercial and industrial properties. It also features
case study problems illustrating the use of the three approaches to value, and a
thorough analysis of the components utilized by the income approach. This course
emphasizes the valuation of all income-producing property is usually required.

3.00 UNITS

8071  6:30 hrs/wk TBA F ELAHI ONLINE
(8 Week Class - Starts 2/8/2010, Ends 4/10/2010)

(See pages 84 - 100 for more information about ONLINE Classes.)

REAL ESTATE 014

PROPERTY MANAGEMENT (CSU)
DESCRIPTION: This course is designed for real estate brokers, salespeople
and owners of income-producing properties. Topics covered include the nature
and types of property management, organization for management, leases and
contracts, rent scheduling, selling of space and techniques of renting, tenant
selection and supervision, relations with owners, budgets, purchasing accounts,
reports, ethics and legal and professional relationships.

3.00 UNITS

but the sense of accomplishment. j
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8169  6:30 hrs/wk TBA A. PORTER
(8 Week Class - Starts 4/12/2010, Ends 6/5/2010)

(See pages 84 - 100 for more information about ONLINE Classes.)

ONLINE

REAL ESTATE 018

REAL ESTATE INVESTMENTS | (CSU)
DESCRIPTION: This is an advanced course in which a thorough analysis is made
of the investment factors that determine the evaluation of commercial, industrial
and residential projects.
4798  6:45-10:00 M J.L.FOX CE 205
8054  3:15 hrs/wk TBA N. WEBSTER ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

3.00 UNITS

REAL ESTATE 021

REAL ESTATE ECONOMICS (CSU)
NOTE: Required for broker’s license and elective for salesperson’s license.
DESCRIPTION: This course covers the fundamentals of economic trends
and factors which affect the real estate market. Topics covered include: urban
structural relationships, real estate market analysis, problems of subdividing, and
the governmental relationship to real estate development.

8070 3:15 hrs/wk TBA G.E. GIVHAN ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

3.00 UNITS
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SEC# HOUR DAY INSTRUCTOR LOCATION

SEC# HOUR DAY INSTRUCTOR LOCATION

REAL ESTATE 240 3.00 UNITS

REAL ESTATE COMPUTER APPLICATIONS (RPT 1)
DESCRIPTION: This course covers computer hardware and software basics
that apply to real estate practitioners. This course covers basic skills and
then progresses to the more complex tasks such as downloading information
and forms and using real estate-specific software for accounting, property
management, escrow, and appraisal. The course reviews websites for
Department of Real Estate (DRE), California Office of Real Estate Appraisal
(OREA), and other real estate websites. It is a required DRE course.

8177 3:15 hrs/wk TBA C. GRAYSON ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

REAL ESTATE 931 3.00 UNITS
COOPERATIVE EDUCATION - REAL ESTATE (RPT 3)
DESCRIPTION: A program of on-the-job-learning experience for students
employed in a job not related to your major.
9400 5:10 - 6:15 w
AND 2:00 hrs/wk TBA

L.L. HARRIS CE 202
L.L. HARRIS WORK SITE

SOCIOLOGY

Behavioral & Social Sciences Division
Charles Stapleton, Chairperson

SOCIOLOGY 001

INTRODUCTION TO SOCIOLOGY (UC:CSU)
DESCRIPTION: Introduction to the systematic study of groups and societies
humans build and how these influence our behavior. This includes the study of
social structure, social inequality, social institutions, and the changing shape of

3.00 UNITS

society.

1824 9:35-11:00 MW N.E. BARRAGAN CE 220
1826 11:10-12:35 MW N.E. BARRAGAN CE 220
1828  11:10-12:35 TTh N.E. BARRAGAN CE 220
4824  6:45-10:00 T J.J. LEE CE 220
4825  6:45-10:00 Th R.E. PEREZ CE 220
8081  6:30 hrs/wk TBA N.J. HENK ONLINE

(Section #8081 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

ACT: ACCELERATED COLLEGE TRANSFER (open to all students)

4904  8:00-10:05 MW R.M. JEFFRIES AT A214
AND  1:00- 4:15 Sat. R.M. JEFFRIES AT A214
(8 Week Class - Starts 2/8/2010, Ends 4/10/2010)

(See pages 80 - 83 for ACT detailed information.)

WEEKEND COLLEGE
8484  8:00-10:25 Sat.
AND 11:00- 1:25  Sat. N.E. BARRAGAN CE 203
AND 4:00 hrs/wk TBA N.E. BARRAGAN ONLINE
(6 Week Class - Starts 4/17/2010, Ends 5/22/2010)

(See pages 101 - 102 for Weekend College detailed information.)

N.E. BARRAGAN CE 203

SOCIOLOGY 002
AMERICAN SOCIAL PROBLEMS (UC:CSU)
NOTE: This class is offered only during the Spring Semester. DESCRIPTION:
This course is an introduction to the causes, consequences, solutions, and
changing definitions of social problems. Examples of problems discussed
are poverty, race relations, sexism, crime, drugs, environmental issues, and
population problems.
1832 9:35-11:00 TTh

3.00 UNITS

N.E. BARRAGAN CE 220

SOCIOLOGY 011

RACE AND ETHNIC RELATIONS (UC:CSU)
DESCRIPTION: Examines minority/majority relationships in the United States,
how these relationships developed historically, and the social, political, and
economic forces that maintain or act to change these relationships. Analysis of
similarities and differences in ethnic and racial groups’ experiences will promote
understanding of the forces underlying minority/majority relations.

3.00 UNITS

ACT: ACCELERATED COLLEGE TRANSFER (open to all students)

4972 5:45- 7:50 TTh R.M. JEFFRIES AT A218
AND  9:00-12:15 Sat. R.M. JEFFRIES AT A218
(8 Week Class - Starts 4/12/2010, Ends 6/5/2010)

(See pages 80 - 83 for ACT detailed information.)

SPANISH

Humanities & Fine Arts Division
Michael Arata, Chairperson
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Want to Study Abroad?
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SPANISH 001

ELEMENTARY SPANISH | (UC:CSU)
COREQUISITE: Spanish 101 lab. DESCRIPTION: Fundamentals of the Spanish
language with emphasis on the spoken language. The study of Hispanic cultures.
Students with previous knowledge of Spanish should enroll in a higher level.
Native speakers should enroll in Spanish 3, 4, 5, or 6.

5.00 UNITS

1836 8:00- 9:15 MTWTh  J.0. CULTON FA 207
1837 9:35-10:45 MTWTh  J.0. CULTON FA 207
1838  11:10- 1:40 MW N. JACINTO FA 208
1840  11:10- 1:40 TTh N. JACINTO FA 208
1842 11:10-12:20 MTWTh  J.0. CULTON FA 207
1843 1:00- 3:30 TTh R. CASTILLO FA 209
1844 1:00- 3:30 MW AH. MIZUKI FA 209
4838  6:45- 9:15 Mw A.B. GONZALEZ CE 221
4840  6:45- 9:15 TTh J.ZARAGOZA FA 307
8144 5:25 hrs/wk TBA N. JACINTO ONLINE
8206  5:25 hrs/wk TBA N. JACINTO ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

SPANISH 002

ELEMENTARY SPANISH Il (UC:CSU)
COREQUISITE: Spanish 101 lab. RECOMMENDED: Spanish 1 with a grade of
“C” or better, or two years of high school Spanish, or equivalent. DESCRIPTION:
Continues development of language skills in Spanish, with emphasis on everyday
Spanish. Studies of the culture will be continued.
1846 1:00- 2:10 MTWTh  J.0. CULTON FA 207
4846  6:45- 9:15 TTh PORRAS COLLANTES FA 306

5.00 UNITS

8147 5:30 hrs/wk TBA K. KANG ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)
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SPANISH 003

INTERMEDIATE SPANISH | (UC:CSU)
COREQUISITE: Spanish 101 lab. RECOMMENDED: Spanish 2 with a grade of
“C” or better, or three years of high school Spanish. NOTE: Students in Spanish
3 are also eligible to enroll in Spanish 8, idiomatic Spanish 8 (Conversational
Spanish) Monday, 4:30-6:35 PM. DESCRIPTION: Reading in Spanish is
designed to improve language skills in use of idiomatic Spanish. Complete
grammar review.
4848  6:45- 9:15 MW Y. KIM FA 306

5.00 UNITS

8237 5:30 hrs/wk TBA R.E.ARCEO ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

SPANISH 004

INTERMEDIATE SPANISH Il (UC:CSU)
COREQUISITE: Spanish 101 lab. RECOMMENDED: Spanish 3 with a grade of
“C” or better, or four years of high school Spanish. DESCRIPTION: Improvement
of oral and written expression and cultural selection.
4850 6:45- 9:15 TTh A. BUZATU FA 209

5.00 UNITS

SPANISH 008 2.00 UNITS

CONVERSATIONAL SPANISH (CSU) (RPT 3)
PREREQUISITE: Spanish 2 or equivalent with a grade of “C” or better.
DESCRIPTION: Practical conversational practice based on everyday experiences
and current events. Use of common idioms.
1856  2:30- 4:35 M J.0. CULTON FA 207

SPANISH 021

FUNDAMENTALS OF SPANISH I (UC:CSU)
COREQUISITE: Spanish 101Alab. NOTE: Spanish 21 and Spanish 22 together
are equivalent to Spanish 1. NOTE: UC Transfer Credit Limit: A maximum of 5
units from Spanish 21 and 22 will be accepted for credit. DESCRIPTION: This
course provides the first half of the fundamentals of first semester pronunciation,
grammar, practice in understanding, speaking, reading and writing simple
Spanish.

3.00 UNITS

8153 7:30 hrs/wk TBA M. REDOLES ONLINE
(8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

WEEKEND COLLEGE
8430  8:00-10:25 Sat. E.C. PALENCIA FA4 306
AND  11:00- 1:25 Sat. E.C. PALENCIA FA4 306
AND  4:00 hrs/wk TBA4 E.C. PALENCIA ONLINE

(6 Week Class - Starts 2/20/2010, Ends 3/27/2010)
(See pages 101 - 102 for Weekend College detailed information.)
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SPANISH 022

FUNDAMENTALS OF SPANISH II (UC:CSU)
COREQUISITE: Spanish 101B lab. NOTE: Spanish 21 and 22 together are
equivalent to Spanish 1. Students enrolled in Spanish 22 enroll in Spanish 101
at the same time. DESCRIPTION: This course provides the second half of the
fundamentals of first semester Spanish. It stresses pronunciation, grammar,
practice in understanding, speaking, reading and writing simple Spanish.

3.00 UNITS

WEEKEND COLLEGE

8486  8:00-10:25 Sat. ZAMUDIO DAWA FA4 306
AND  11:00- 1:25 Sat. ZAMUDIO DAWA FA4 306
AND  4:00 hrs/wk TBA ZAMUDIO DAWA ONLINE

(6 Week Class - Starts 4/17/2010, Ends 5/22/2010)
(See pages 101 - 102 for Weekend College detailed information.)

SPANISH 101 1.00 UNIT

SPANISH LANGUAGE LABORATORY (UC:CSU) (RPT 3)
NOTE: This language workshop uses multimedia (VCR, computers, and
Cassettes) to enhance instruction. Students must be enrolled in another Spanish
class to attend the lab section.

1860  2:15 hrs/wk TBA J.0. CULTON HLRC LAB
8151  2:15 hrs/wk TBA N. JACINTO ONLINE
8156  2:15 hrs/wk TBA K. KANG ONLINE
8240  2:15 hrs/wk TBA N. JACINTO ONLINE
8241 2:15 hrs/wk TBA R.E.ARCEO ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

SPANISH 101A

SPANISH LANGUAGE LABORATORY A
NOTE: This language workshop uses multimedia (VCR, computers and
cassettes) to enhance instruction. Students must be enrolled in a Spanish 21
class to attend this lab section. DESCRIPTION: This is a mediated, independent
study course which allows students to enhance their Spanish language skills
through audio, video and computer work in the language lab. The course
content is directly related to the level of the foreign language class a student is
concurrently enrolled in and the textbook being used for that course. This is a
credit/no credit course.
1861  1:05 hrs/wk TBA J.0. CULTON HLRC LAB
8155  2:30 hrs/wk TBA M. REDOLES ONLINE
(Section #8155 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

0.50 UNITS

WEEKEND COLLEGE
8431  2:50 hrs/wk TBA E.C. PALENCIA ONLINE
(6 Week Class - Starts 2/20/2010, Ends 3/27/2010)

(See pages 101 - 102 for Weekend College detailed information.)

SPANISH 101B

SPANISH LANGUAGE LABORATORY B
NOTE: For Spanish 21 and Spanish 22, students must complete 16 hours of
lab work for each course. DESCRIPTION: These are mediated, independent
study courses which allow Spanish 21 and Spanish 22 students to enhance
their Spanish language skills through audio, video, and computer work in the
Language Lab. The course content is directly related to the level of the foreign
language class in which the student is concurrently enrolled, and with the
textbook being used for that course. These are Credit/No Credit courses.

0.50 UNITS

1862 1:05 hrs/wk TBA J.0. CULTON HLRC LAB
WEEKEND COLLEGE
8487 2:50 hrs/wk TBA ZAMUDIO DAWA ~ ONLINE

(6 Week Class - Starts 4/17/2010, Ends 5/22/2010)
(See pages 101 - 102 for Weekend College detailed information.)




2010 SPRING CLASSES

SEC# HOUR DAY  INSTRUCTOR LOCATION SEC# HOUR DAY _ INSTRUCTOR LOCATION
8148 3:15 hrs/wk TBA __ PB. FIFE ONLINE
SPEECH 8149 3:15 hrs/wk TBA L ALEXANDER ONLINE
8160 _3:15 hrs/wk TBA LW HABEL ONLINE
o 8161 6:30 hrs/wk TBA __ BW.LEMONDS ___ ONLINE
Language Arts Division (Section #8161 is an 8 Week Class - Starts 2/8/2010, Ends 4/10/2010)
Betty Jacobs, Chairperson
8162 6:30 hrs/wk TBA LW HABEL ONLINE

SPEECH 101 3.00 UNITS
ORAL COMMUNICATION | (UC:CSU)
DESCRIPTION: This course offers training in the theory of speech communication
and practice in effective preparation of planned and spontaneous public

speeches.

1866  8:00- 9:25 MW STAFF FA 307
1867  8:.00- 9:25 TTh C.V. MCNAMARA FA 307
1868  9:35-12:50 Sat. P. OLIVER B5 204
1869  9:35-11:00 MW N.G. SMITH FA 307
1870  9:35-11:00 TTh K.C. SEWELL AT A201
1871 11:10-12:35 MW B.L. JACOBS CE 106B
1872 11:10-12:35 TTh l.L. MAYBRUCK AT A201
4866  5:10- 6:35 MW A.J. MAROTTA B5 201
4867  6:45-10:00 w A.J. MAROTTA B5 200
1873 1:.00- 2:25 MW K.C. SEWELL CE 205

UMOJA - contact Beth Evans at 310-287-4446 for information.

1874  2:45- 4:55 TWTh A.J. MAROTTA B5 200
(Section #1874 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)

ACT: ACCELERATED COLLEGE TRANSFER (open to all students)

4968  8:00-10:05 TTh K.C. SEWELL AT A201
AND  1:00- 4:15 Sat. K.C. SEWELL AT A201
(8 Week Class - Starts 2/8/2010, Ends 4/10/2010)

(See pages 80 - 83 for ACT detailed information.)

SPEECH 104 3.00 UNITS
ARGUMENTATION (UC:CSU)
DESCRIPTION: Speech 104 is a critical thinking course, which develops
decision-making skills by researching, analyzing, and debating both sides of

major topics.
1875  9:35-11:00 TTh C.V. MCNAMARA FA 307
SPEECH 111 3.00 UNITS

VOICE AND ARTICULATION (UC:CSU)
NOTE: Same as Theater 240. DESCRIPTION: This introductory course gives
students the opportunity to practice proper methods of voice production, accurate
articulation and enunciation of Standard Spoken American English. The IPA
(International Phonetics Alphabet) is taught as a means of identifying sounds and
enhancing listening skills.
4880 5:10- 6:35 TTh A.J. MAROTTA B5 200

SPEECH 121 3.00 UNITS

THE PROCESS OF INTERPERSONAL

COMMUNICATION (UC:CSU)
DESCRIPTION: This is an advanced course in the analysis of the principles and
significance of interpersonal social interactions in all areas of life. Perception,
building positive relationships, personal disclosure, self-fulfilling prophecies,
effective listening, communication apprehension, verbal and non-verbal
communication, the impact of gender and culture on communication, expressing
emotion, assertiveness, aggression, and conflict management will be examined.
1885  11:10-12:35 MW STAFF FA 106

(Section #8162 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

SPEECH 135 3.00 UNITS
STORYTELLING (CSU)
DESCRIPTION: This course emphasizes history, sources, selection, analysis,
preparation and presentation of narrative prose and verse for all age levels. It
develops the adult storyteller’s knowledge, critical ability, appreciation, and taste
in the field of children’s literature. This course is especially useful for teachers,
nurses, librarians, leaders and parents.
4890  6:45-10:00 M A.J. MAROTTA B5 200

SPEECH 151 3.00 UNITS
SMALL GROUP COMMUNICATION (UC:CSU)
NOTE: UC credit limits: 1 course from 104, 121, 151. DESCRIPTION: This
course focuses on the skills necessary for effective communication in small
group discussions. Topics covered include creative decision making, conflict
management, anger management, leadership, group think, problem solving and
the nature of power.

1892 11:10-12:35 TTh C.V. MCNAMARA FA 309
8174  3:15 hrs/wk TBA W. BUCHYNSKI ONLINE
8175  6:30 hrs/wk TBA N.G. SMITH ONLINE
(Section #8175 is an 8 Week Class - Starts 2/8/2010, Ends 4/10/2010)
8176  6:15 hrs/wk TBA N.G. SMITH ONLINE

(Section #8176 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

WEEKEND COLLEGE
8497 8:00-10:25 Sun. STAFF B5 100
AND  11:00- 1:25 Sun. STAFF B5 100
AND  4:00 hrs/wk TBA STAFF ONLINE

(6 Week Class - Starts 4/18/2010, Ends 5/23/2010)
(See pages 101 - 102 for Weekend College detailed information.)

“AN D,, Watch for “AND” under the
class section number. This means

the class meets at the day/time listed next to the section

number AND the additional days/times next to “AND.”

See page 15 - “How to Read the Schedule of Classes.”

v ABOUT CLOSED CLASSES

If the class you want is “closed” or full, check the online class
schedule periodically for an opening. Another student may drop
the class creating a space for you. Additionally, there may be
another section that is convenient for you. There is also the option
of attending the class you want on the first day to see if seats
become available due to other student “no shows.”
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SEC# HOUR DAY INSTRUCTOR LOCATION

THEATER

Communication, Entertainment, Media Arts Division
Michael Arata, Chairperson

THEATER 100 3.00 UNITS
INTRODUCTION TO THE THEATER (UC:CSU)
DESCRIPTION: This course introduces students to the theater. Students
learn about the numerous related crafts such as lighting, costuming, etc. and
to intelligently and objectively evaluate a professional or non-professional

performance.

1910  9:35-11:00 TTh N.A. GUILAK HLRC 115
8154 3:15 hrs/wk TBA M. ZURLA ONLINE
8222 6:30 hrs/wk TBA M. ZURLA ONLINE

(Section #8222 is an 8 Week Class - Starts 4/12/2010, Ends 6/5/2010)
(See pages 84 - 100 for more information about ONLINE Classes.)

WEEKEND COLLEGE
8498  8:00-10:25 Sun. IB. ELMI AT A128
AND  11:00- 1:25 Sun. IB. ELMI AT A128
AND  4:00 hrs/wk TBA I.B. ELMI ONLINE

(6 Week Class - Starts 4/18/2010, Ends 5/23/2010)
(See pages 101 - 102 for Weekend College detailed information.)

THEATER 110 3.00 UNITS
HISTORY OF THE WORLD THEATER (UC:CSU)
NOTE: This class is offered only during the spring semester. DESCRIPTION:
This course surveys theater from its prehistoric beginnings to contemporary
drama. It emphasizes the reflection of the culture in the drama of each historical
period and follows throughout the threads of subject matter, dramatic structure,
playwrights, acting techniques and approaches, playing space, and visual
elements.
8158  3:15 hrs/wk TBA M. ZURLA ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

THEATER 200 3.00 UNITS
INTRODUCTION TO ACTING (UC:CSU)
DESCRIPTION: This course is an introduction for non-theater majors to the art
and craft of acting. The student will be exposed to a brief history of acting. Various

SEC# HOUR DAY INSTRUCTOR LOCATION

THEATER 240 3.00 UNITS
VOICE AND ARTICULATION FOR THE THEATER
(Uc:CSu)

NOTE: Same as Speech 111. Credit allowed for only one of Theatre 240 or
Speech 111. DESCRIPTION: This is an elementary voice class, which covers
the mechanics of voice production and the various elements of theater speech:
quality, strength, timing and pitch. Individual group exercises are combined to
help the student acquire the basics of good theater speech.

5120  5:10- 6:35 TTh A.J. MAROTTA B5 200

THEATER 270 3.00 UNITS
BEGINNING ACTING (CSU)
DESCRIPTION: This course is an introduction to basic principles and techniques
of acting. The course offers the student an opportunity to perform laboratory
scenes, participate in readings and class exercises.
1922 1:00- 4:00 F W. BUCHYNSKI HLRC 115

THEATER 271 2.00 UNITS

INTERMEDIATE ACTING (UC:CSU)
PREREQUISITE: Theater 200 with a grade of “C” or better or equivalent and
consent of instructor upon completion of a successful audition. DESCRIPTION:
Acting principles are expanded and applied in staged scenes. The emphasis is
on comprehension, translation into meaningful dramatic action, and creation. The
actor’s self-awareness is explored and developed before a classroom audience.
1917 11:10- 2:25 w C.A. BARCOS HLRC 115

THEATER 278 3.00 UNITS
FILM AND TELEVISION ACTING (CSU)
DESCRIPTION: The basic fundamentals of acting for the camera are explored.
Demonstration, exercises and improvisations are used to practice the techniques.
Scenes are practiced, taped and critiqued.
5127  6:45-10:00 M L. GROBER HLRC 115

THEATER 385 3.00 UNITS
DIRECTED STUDY - THEATER (CSU)
DESCRIPTION: This course allows students to pursue directed studies in Theater
on a contract basis, under the direction of a supervising instructor.

1918 9:35-12:50 F C.A.BARCOS HLRC 115
1919 11:10- 2:25 w C.A.BARCOS HLRC 115
1921 11:10- 2:25 M C.A.BARCOS HLRC 115
THEATER 505 3.00 UNITS

HISTORY OF MOTION PICTURES (UC:CSU)
NOTE: Same as Cinema 3. DESCRIPTION: This course will involve the viewing
of about 14 full-length motion pictures. Discussions will follow each screening,
centering on various film making techniques, and the effect of changing social
mores will also be discussed.

T . : . 1930  1:00- 4:15 Th L. CASSER ATA128
areas of actor training, including breathing and movement exercises through
lecture and demonstration. Ensemble exercises, scene work, play readings and
viewing of live performances will be covered.
1914 11:10- 2:25 M C.A. BARCOS HLRC 115
1915 9:35-12:50 F C.A. BARCOS HLRC 115
( DEGREE WORKS: NEW A.A. DEGREE REQUIREMENT \

Monitor Your Academic Progress
Monitor your progress toward your
transfer, degree, certificate and view
your academic plan. Conduct a “What

if” scenario to see how close you are to

k achieving your goals.

For students beginning college on or after Fall
2009, a satisfactory grade in English 101 and
Mathematics 125 will be required to graduate.

_/
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2010 SPRING CLASSES

SEC# HOUR DAY INSTRUCTOR LOCATION SEC# HOUR DAY INSTRUCTOR LOCATION
TRAVEL 186 3.00 UNITS
INTERNET TRAVEL RESEARCH

TRAVEL DESCRIPTION: You'll become familiar with key travel industry Web sites

and learn how to quickly book travel, communicate and access information
Aviation & Travel Division from airlines, hotel chains, tour companies, cruise lines, tourist bureaus and
S. “Scott” Feinerman, Chairperson govemment sites
: ’ P 5258  6:45-10:00 Th S. FEINERMAN CE 225
TRAVEL 100 3.00 UNITS TRAVEL 300 3.00 UNITS

INTRODUCTION TO THE TRAVEL INDUSTRY
DESCRIPTION: This course will give you a practical overview of the fast-
growing travel industry, including such sectors as cruising, tours, travel agencies,
air transportation, car rentals and lodging, as well as information on career
opportunities, both full-time and part-time.
8168  3:15 hrs/wk TBA S. FEINERMAN ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

TRAVEL 110 3.00 UNITS
APOLLO COMPUTER RESERVATIONS
DESCRIPTION: Hands-on experience with the APOLLO computer system, one
of the two systems most widely used by travel agents and the airlines. Learn to
make airline reservations, build passenger name records, and price itineraries.
5246  6:45-10:00 M P.F. MIELE CE101
TRAVEL 115 3.00 UNITS
SABRE COMPUTER RESERVATIONS
DESCRIPTION: Hands on experience with the SABRE computer system, one
of the two systems most widely used by travel agents and the airlines. Learn to
make airline reservations, build passenger name records, and price itineraries.
5248  6:45-10:00 M P.F. MIELE CE101

TRAVEL 130 3.00 UNITS
GEOGRAPHY OF NORTH AMERICA, HAWAII, AND THE
CARIBBEAN
DESCRIPTION: In this course, you'll become familiar with the major attractions,
tourist centers, climate patterns, lodging choices, travel options and traveler
motivations for North America, Hawaii and the Caribbean.

8170  3:15 hrs/wk TBA S. FEINERMAN ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

INTRODUCTION TO THE HOSPITALITY INDUSTRY (CSU)
DESCRIPTION: You will learn about exciting careers in hotels, resorts,
restaurants, private clubs and other lodging and dining room venues. Discover
how knowledge of duties, organization, marketing, revenue sources and more
gives you worldwide opportunities in this growing business.

8171  3:15 hrs/wk TBA STAFF ONLINE

(See pages 84 - 100 for more information about ONLINE Classes.)

HOSPITALITY 303

HOTEL FRONT OFFICE OPERATIONS
DESCRIPTION: In this course you'll become familiar with hotel front office.
Among topics covered will be front desk operations, departmental organization,
industry terminology, front office accounting, customer service, interpersonal
skills, decision-making skills, and teamwork.

8087  3:15 hrs/wk TBA L.K. STAFFORD ONLINE
(See pages 84 - 100 for more information about ONLINE Classes.)

3.00 UNITS

HOSPITALITY 340 3.00 UNITS

INTRODUCTION TO PROFESSIONAL FOOD SERVICE
DESCRIPTION: Provides a comprehensive introduction to food service
operations with the foundation for making smart decisions in food and beverage
operations. Whether operating your own services or working for an established
company, the course provides the basics needed for budgeting, inventory control,
management techniques, safety and more.

4293  6:45-10:00 Th N.K. BOLES AT A210

= ou Km West has one of the nation’s best known travel programs \

A - * Our courses prepare students for careers in most segments of the travel

¥ industry: touring, lodging, the airline industry, cruising, destination promotion,

ent planning, airport operations and travel agencies. Job advancement in the

d often comes quickly, and the business lends itself to entrepreneurs, home-

d workers and career changers as well. )

program info: http://www.travelclasses.com
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